
CITY OF PEQUOT LAKES
SUBDIVISION /REZ ONING APPLICATION

APPLICATION:
,{. Applicant shall complete Subdivision/Rezoning -{pplication znd submit to Zonng

Administrator.
B. Preliminary Plat applications shall be completed at least to the minimum standards of the

Ordinance.
C. Final Plat applications shall be completed âs per the requfuements of the Planning Commission

ftom the Preliminary Plat Hearing and the minimum standards of the Ordinanc!, Crow Wing
County and the St¿te of Minnesota.

D. Submittals fot Metes and Bounds Subdivisions (lot splits) shall conform to the minimum
tequfuements of a preliminary plat if either the proposed new parcel or the remnânt is less than
L0 acres.

E. If any of the patcels contain st¡uctures with an ISTS, a Sewer Compliance Inspection must be
submitted.

F. Applicants shall submit 14 copies of the proposed subdivision onlTx!7 size paper and
at least L copy of the proposed subdivision on plat size paper.

G' ,\ll applications must be submitted 30 days prior to the Planning and,Zontngmeeting in which
apphcantwishes to be heard.

H. The City Staff shall, based on submittals, compute the subdivision permit fee. This fee shall be
paid by the applicant ¿t the time of application.

REVIEV:
A. The Planning and Zonng Administrator shall review the application for completeness and

assþ a reference number to application, plans, and any other attachments. Applicant will be
notified where additional information is needed.

B' Âftet receþt of a completed Subdivision Application and supporting documents, the Zonng
,{dministtator shall schedule a public hearing date on the Planning Òommission's agenda foi
the earliest possible opening. Applicant will be notified by mail of the date and time of the
public hearing.

C. Ctty Staff will prepâre a Stzff Report on the application. The Stzff Reporr vrill be avaüable for
public review atCtq Hall no later than one week prior to the scheduled meeting date.

D. The City Fee Schedule is based on averâge processing and teview costs for land use
applications. When costs exceed the original application fees, the applicant shall reimburse the
City for any additional costs. Such expenses may include, but are not limited to, payroll,
mailing costs, consultant fees and other professional services the City may need to obtain in
reviewing permits. The City may withhotd final action on a land-use application and/or hold
the release of a construction permit until all fees are paid.

ACTION:
A. The Planning Commission shall hold a public hearing on the application.
B. ,{.t the conclusion of the public hearing, and after consideralion of the testimony presented, the

Planning Commission shall make a recommendation to the City Council.
C. The City Council shall considet the Planning Commission's recommendation at the next

scheduled Council meeting.
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APP #

sF#
Date

DWSMACITY OF PEQUOT LAKES
SUBDIVISION /REZONING APPLICATION

Name of -{pplicant phone

MailingAddress Email

Citv, State. Zio-r

,{pplicant is:

Legal Owner
Contract Buyer
Option Holdet
Agent
Other

Title Holder of Properry:

QrIame)

(,\ddress)

Sþatwe of Owner, authorizing application:
(By signing the owner is certifying that they have read and understood the instructions accompanying tlis application.)

Sþatue of Applicant (if different rhan owner):
(By signing the applicant is certifying that they have read and understood the instructions accompanying this application)

Location of property involved in this requestl

0
o
0
0

Parcel ID No. ZonngDistrict

Nature of request (select only one):

Preliminary Plat ( )

Final Plat ( )

Metes and Bounds (X)

Rezoning ( )
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City of Pequot Lakes

City Planner

CITY OF PEQUOT LAKES CONTACT INFORMA'TION

Dawn Bittner, ZonngAdministr¿tor
4638 County Rd 11

Pequot Lakes, MN 56472
Phone: 218-568-6699
Fax 218-568-5860
Email dbittner@pequotlakes-mn.gov

Justin Burslie
Planning and Zontng Specialist
National Joint Powers Alliance
202 - 12ù Street NE
Staples, MN 56479
Phone: 218-895-4151
Email iustin.burslie@NJPAcoop.org
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CITY OF PEOUOT LAKES

Pre-Application Meeting with Design Review Team (DRT). *

*-**Jh" following information must be received by the City at least thirfv 130) davs prior to
the Plpn+ine commisçio4 Ineetine in whiqh applicant wishls
ten(10)daystodetermineiftheapplicationi'.o-p@ionisdetermined
incomplete, applicant will be notified.

Completed application. Applications are available at Pequot Lakes City Hall or online at
www.pequotlakes-mn. gov.

Fee (less than14lots: $600.00; l4lots ormore: $3,000.00 deposit) **

The Preliminary Plat shall include the following:

Existing Conditions:
1. Boundary lines, legal description, total acreagqname of owner, developer and

surveyor, north affow and scale.
2- Topo with 2-footcontours, floodplains, wetlands, slopes and OHW. Near shore

conditions.
3. Tree cover limits with specimen tree locations.
4. Soils.
5. Location of adjoining streets, wetlands, structures and property lines within 200 feet,

including acreage not in plat.
6. Significant historical sites.
7. Significant wildlife habitat areas.
8. Endangered orrare species.
9. Date of survey, topo and proposed plat.
10. Layout of existing streets, walkways, driveways, blocks, lots and structures to scale.
11. Existing wells and ISTS.
12. Small scale sketch showing location within city.
I 3 . Zoning classifications, including nei ghboring parcels.

Proposed Design:
1. Proposed streets, walkways, driveways, blocks,lots, buildings if known.
2- Dimensions of lots lines, street widths, easement widths & lakeshore lengths.
3. Buildable areas of proposed lots.
4. Setback lines from streets, lot lines & OHW & designation of buildable area.5. Proposed green space.
6. Proposed public dedication areas (not streets or walkways).
7. Proposed City sewer & water connections & extensions (existing & proposed).
8. Proposed location of ISTS with estimated depth to water tabte qãtSfSftog.
9. Domestic water supply.
10. Proposed storm drainage & erosion control (during &, after construction).
1 1. Proposed street standards & profiles.
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12. Principal & accessory structure locations & elevations.
13. Vegetation & topo alterations.
14. Proposed covenants.
15. Name of subdivision & proposed streets (check with County Surveyor)
16. Stages of development proposed.

Fee Owner.

Additional submittals or considerations:

Cost Benefit Analysis.

Variance, CUP or Rezone required?

AII City charges paid.

9 copies of Preliminary plat.

The following takes place once the application has been determined complete:

City publishes Public Hearing Notice in newspaper

City mails Public Hearing Notices to neþhboring parcel ov/ners within 350 feet of subject
property.

one week prior to Planning Commission meeting, Staff Report will be avaslable at CityHall or
on the website.

Ptanning Commission meeting: Planning Cornmission holds a public hearing and maycondnue
the hearing to allow al7 fact'salinput it deems necessary to make a decision.

The Planning Commission shalltecomleld the approval, wherc applicable, of the preliminary
Plat to the city Council within the required timeftarne and the fi"diùr ,nrí¡" sent to the
subdivider.

The City Council shall review the findings and recommendations of the planning
Commission at their next regular meeting and make the final determination.

* The Design Review Team (DRT) was established to provide an advanced approach for
handling complex development applications. The DRi meets outside of any of the
established meetings with the expressed purpose of providing review and feedback on theapplication so as to coordinate the City's approach and'ofast-track'n the internal portion ofthe review process.

** When costs associated with processing or reviewing an application exceed the original
application feeo the applicant shall reimburse the City fo" any additional costs.
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