
CITY OF PEQUOT LAKES
SUBDIVISION /REZONING APPLICATION

APPLICATION:
A. Âpplicant shall complete Subdivision/Rezoning Application and submit to Zorung

Administrator.
B. Preliminary Plat apphcations shall be completed at least to the minimum standards of the

Ordinance.
C. Final Plat applications shall be completed as per the requfuements of the Planning Commission

ftom the Preliminary Plat Headng and the minimum standards of the Ordinancã, Crow \X/ing
County and the State of Minnesota.

D' Submittals fot Metes and Bounds Subdivisions (lot splits) shall conforrn to the minimum
requirements of a preliminary plat if eithet the proposed new parcel or the remnânt is less than
10 acres.

E. If any of the parcels contain structutes with an ISTS, a Sewer Compliance Inspection must be
submitted.

F. Applicants shall submit 14 copies of the proposed subdivision oî l7x!7 size paper and
at least 1 copy of the proposed subdivision on plat size paper.

G. All applications must be submitted 30 days prior to the Planning andZontngmeeting in which
applicant wishes to be heard.

H. The Crty Staff shall, based on submittals, compute the subdivision permit fee. This fee shall be
paid by the applicant at the time of application.

I. Please see the attached Checklist on Page 4.

REYIEW:
A. The Planning and Zontng Administtator shall review the application for completeness and

assþ a refelence number to application, plans, and any other attachments. Applicant will be
notified where additional information is needed.

B. After teceþt of a completed Subdivision ,{pplication and supporting documents, the Zonng
Administrator shall schedule a public hearing date on the Planning Commission's agenda foi
the eadiest possible opening. Applicant will be notified by mail of the date and time of the
public headng.

C. City Staff v¡i[ prepâre a Staff Report on the application. The Staff Report will be available for
public teview at Ciry Hall no latet than one week prior to the scheduled meeting date.

D. The City Fee Schedule is based oî avereige processing and review costs for land use
applications. \ù7hen costs exceed the original application fees, the applicant shall reimbuse the
City fot any additional costs. Such expenses mây include, but are not limited to, payroll,
mailing costs, consultant fees and other professional sewices the City may need to obtain in
reviewing petmits. The City may withhold final action on a land-use application and/or hold
the release of a construction permit until all fees are paid.

ACTION:
A. The Planning Commission shall hold a public hearing on the application.
B. At the conclusion of the public headng, and after consideration of the testimony presented, the

Planning Commission shall make arecommendation to the City Council.
C. The City Council shall consider the Planning Commission's recommendation at the next

scheduled Council meeting.
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APP #

SF#

Date

DWSMACITY OF PEQUOT LAKES
SUBDIVISION /REZONING APPLICATION

Name of '{pplicant phone

City,State,Zip

Applicant is:

Legal Owner
Conftact Buyer
Option Holder
Agent
Other

Tide Holder of Property:

Q.{ame)

(Address)

Sþatue of Owner, aurhonztng application:
(By signing the owner is certifiing that they have read and understood the instructions accompanying this application.)

Sþature of Applicant (if different than owner):
@y signing the applicant is certifying that they have tead and understood the instructions accompanying this application.)

Location of property involved in this request:

MailingAddtess Email

Patcel ID No. Zoning District

0
o
0
0

Nature of request (select only one):

Preliminary Plat ( )

Final Plat ( )

Metes and Bounds ( )

Rezoning Aq

*** Please see the attached Checklist on Page 4.
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City of Pequot Lakes:

City Planner:

CITY OF PEOUOT LAKES CONTACT INFORMA'TION

Dawn Bittner, ZonngAdministrator
4638 CountyRd 11

PequotLakes, MN 56472
Phone: 218-568-6699
Fax: 278-568-5860
Email dbittner@pequotlakes-nrfl .gov

Justin Burslie
Planning and Zontng Specialist
National Joint Powers Alliance
202 - 12ú Street NE
Staples, MN 56479
Phone: 218-895-4151
Email: iustin.burslie@NJPAcoop.org

*** Please see the attached Checklist on Page 4.
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CITY OF PEOUOT LAKES

REZONE CHECKLIST

*ts* The following information must be received by the City at least thirtv (30) davs
pfior fo the Plannine Commission meetins in which applicant wishes to be heard.
The City then has ten (10) days to determine if the application is complete or not tf the
application is determined incomplete, applicant will be notified.

Completed application. Applications are available at Pequot Lakes City Hall or
online at www.pequotlakes-mn. gov.

Fee ($350.00) **

The following takes place once the application has been determined complete:

City publishes Public Headng Notice in newspaper

City mails Public Hearing Notices to neighboring parcel owners vrithin 350 feet of
subject pfoperty.

One week ptior to Planning Commission meeting, Søff Report will be availat¡le atCity
Hall or on the website.

Planning Commission meeting: Planning Commission holds a public hearing andmay
continue the hearing to allow allfactvaJinput it deems necessarry to make a decision.

The Planning Commission shall tecommend the apptoval, where applicable, of the
Rezone request to the City Council within the tequired timeframe and the findings shall
be sent to the subdivider.

The City Council shall review the findings and recommendations of the Planning
Commission at their next regular meeting and make the final determination.

** \ilhen costs associated with processing or reviewing an application exceed the
original application fee, the applicant shall reimburse the City for any additional
costs.
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