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MINUTES 

PEQUOT LAKES PLANNING COMMISSION 

REGULAR MEETING 

SEPTEMBER 20, 2012 

 

 

PRESENT:  Tom Adams, Deb Brown, Bill Habein, J. J. Levenske, and Cheri Seils.  
ABSENT:  Scott Snyder. 
 
CITY PLANNER:  Justin Burslie, Community Growth Institute 
 
COUNCIL LIAISONS:  Jerry Akerson and Nancy Adams 
 
GROW ZONE EXPANSION: 

The Planning Commission, Mayor Adams and staff met at the corner of South 
Washington Avenue and East Woodman Street to review examples of potential street 
sections for the Grow Zone.  
 
Three different street sections were drawn in chalk on the existing roadway.  Staff 
explained how each section would be build incrementally.  
 
The progress on the Government Drive street reconstruction was also viewed.  
 
CALL TO ORDER:  Chair Adams called the meeting to order at 7:00 PM, the Pledge of 
Allegiance was recited.   
 
APPOINT CHAIRPERSON:  Chair Adams nominated Commission Seils for Planning 
Commission Chairperson, Commission Habein second.  
 
All members voted “aye”.   
 
Chair Seils opened the Public Hearing: 
 
 
PUBLIC HEARING: 

APPLICANT:  City of Pequot Lakes 

Applicant requests an Ordinance Amendment Regarding Sign Concept Plan Review 

(continuation) 

Mr. Burslie reviewed the staff report.  Explained how the sign concept plan submittal is 
currently allowed by conditional use permit for commercial properties only.  The process 
is both costly and lengthy.   
 
The proposed amendment allows property owners the ability to increase the number, size 
or height of signage on their property in the Commercial/Industrial districts and the 
Residential district with approval of the Planning Commission via sign concept plan.  The 
proposed amendment does not require the property owner to go through the conditional 
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use permit process.  When a sign concept plan is submitted for a residential property, all 
property owners within 350’ shall be noticed.  
 
Ken Meyer from the American Legion was present.  Stated they have previously been 
denied a permit for a digital sign.  Feels digital signage is a benefit for the community.  
They signage they are requesting is programmable and would only change 2-3 times a 
day.  It wouldn’t be a distraction.  
 
Mr. Burslie stated digital signage would continue to be a use that is not allowed with the 
proposed amendment. 
 
Chair Seils closed public hearing.  
 
Commissioner Adams commented on signage in residential areas.  Stated residential 
areas should be residential, first and foremost.  Recommended not allowing sign concept 
plans to be submitted for residential areas.  
 
Mr. Burslie stated that in previous discussions at the Planning Commission, it was 
determined that additional signage may be appropriate for large, rural residential 
properties on higher capacity roads.  
 
Commissioner Brown stated sign concept plans should be allowed for residential 
properties.  Stated we’ve had property owners that run businesses on their residential 
properties come in and discuss.  It would be a waste of time if we dismissed all of that 
discussion now.  
 
A motion was made by Commissioner Levenske, seconded by Commissioner Brown, to 
recommend approval of the ordinance amendment, as written. 
 
Motion passed 4-1 with Commission Adams opposed.   
 
Discussion on the fee for sign concept plans.  
 
A motion was made by Commissioner Levenske to recommend a fee of $100 for 
residential and commercial sign concept plans, seconded by Commissioner Adams.  
 
All members voted “aye”.  Motion carried. 
 
 
Chair Seils opened the Public Hearing: 
 
 
PUBLIC HEARING: 

APPLICANT:  City of Pequot Lakes 

Ordinance Amendment Regarding Appeals Process.  
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Mr. Burslie reviews the proposed amendment.  Currently no timeframe for appeals of 
decisions made by the Planning Commission, Board of Adjustment or Zoning 
Administrator.  City Attorney recommended an appeal timeframe of at least 15 days to be 
consistent with the appeal timeframe for plats.  
 
A motion was made by Commissioner Adams, seconded by Commissioner Habein, to 
recommend approval of the ordinance amendment, as written. 
 
All members voted “aye”.  Motion carried. 
 
 
 
ADDITIONS OR DELETIONS TO AGENDA:   None. 
 

 
OPEN FORUM:  None. 
 

 

NEW BUSINESS:  Review of WAC/SAC Policy, Tim Houle 

 

Mr. Houle reviewed the draft WAC/SAC policy.   
 
Commissioner Adams asked about calculations for apartment units.   
 
Mr. Houle stated that it is included in the policy but the entire policy is not in the packets. 
Stated they are treated as .7 per unit.  
 
A motion was made by Commissioner Levenske to support the approval of the WAC & 
SAC policy based on future use, seconded by Commissioner Brown.  
 
All members voted “aye”.  Motion carried. 
 
 
Mayo Lake Land Donation 

 
Mayor Adams discussed the proposed donation of land on the south end of Mayo Lake.  
Currently in a Land Trust.  State the land can’t be developed/mined, etc.  The Park Board 
has suggesting using the land as a rustic park with hiking and cross country ski trails. 
 
Commission Habein states the Boy Scouts would be a good group that could maintain the 
park.  
 
Discussion on hunting.  
 
Commission Habein made a motion to support the Mayo Lake Land donation, seconded 
by Commissioner Levenske. 
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All members voted “aye”.  Motion carried. 
Shoreline Restoration, Doug Cooper 

 
Mr. Burslie reviews the situation.   Some shoreline restoration work was done at the 
Coopers’ property located at 5553 Wilderness Road.  Property owners were unaware a 
permit was needed. A berm was removed and some rip-rap was placed on shoreline.  
 
Mr. and Mrs. Cooper were present.  Mr. Cooper stated they have a problem every year 
with the ice ridge.  
 
Staff discussed water filtration, runoff, erosion, shoreline vegetation/stabilization.  
 
Staff directed to send Mr. Cooper information regarding soils and native plants that grow 
well in this area.  
 
A motion was made by Commissioner Levenske to leave the west side of the shoreline 
“as-is” and dispense a dirt/natural seed mix throughout the rip rap on the shoreline east of 
the dock, letting it grow naturally over time and to ensure the natural berm is not 
completely removed when it reforms seconded by Commissioner Habein.   
 
Motions passes 4-0, Commissioner Brown absent during vote.  
 
Discussion on lake associations.  City Brochures should be sent there. City information 
should be included in their monthly newsletters.  
 
Review of Master Park Plan 
 
Mayor Adams states if the Planning Commission members see edits or changes that need 
to be made, let her know and she will bring it to the Park Board.  
 
Motion to table the review of the Park Plan made by Commissioner Levenske, seconded 
by Commissioner Brown.  
 
 

All members voted “aye”.  Motion carried. 
 

 
OLD BUSINESS:  None. 
 

 

APPROVAL OF MINUTES: 
A motion was made by Tom Adams, seconded by Commissioner Levenske, to approve 
the July 19, 2012 and the August 16, 2012 Planning Commission minutes, as written.  All 
members voted “aye”.  Motion carried. 
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ZONING ADMINISTRATOR’S REPORT: 
Ms. Bittner absent from meeting.  
 
Letter of correspondence dated August 23, 2012 was reviewed.  Commissioner Brown 
and Chair Seils stated they visited the property.   
 
Pictures of the property were viewed by all members.  It was determined that since the 
area surrounding the fire pit is pervious and does not have a permanent foundation, it is 
not considered a structure.  
 
 
ADJOURNMENT: 

A motion was made by Commissioner Habein, seconded by Commissioner Adams, to 
adjourn the meeting.  All members voted “aye”.  Motion carried.  The meeting was 
adjourned at 9:05 p.m. 
 
Respectfully submitted, 
 
 
 
Justin Burslie, City Planner 
Community Growth Institute 
 
 


