AGENDA ITEM # 5(c)

City of
Pequot
Lakes=—
REPORT TO PLANNING COMMISSION

Report Prepared by: Thomas Roloff — Sourcewell

Date: September 301, 2024
Subject: Boundary Line Adjustments

Overview: The City of Pequot Lakes does not have a specific process outlined in
the Ordinance for reconfiguration of land that does not result in any new parcels,
commonly referred to as “lot line adjustments” or “boundary line adjustments”.
The current process for administering approval for applicants is to route such
adjustments through the Planning Commission as a “Metes & Bounds <10 acres
subdivision” with a “Metes & Bounds <10 acres” application, fee, and hearing. A
potential goal of this report is to discuss the options for the Zoning Administrator
to complete the approval steps for such applications with provisions in the
Ordinance.

Report: This report is intended to provide an overview of property lot line
adjustments, defined in Crow Wing County’s Land Use Ordinance as “Boundary
Line Adjustments”, and the lack of guidance within the current City of Pequot
Lakes Ordinance to process such requests. This report seeks to provide a broad
overview of the process in order to explain how property owners within the City
can expect to process applications that are administered by Crow Wing County but
receive preliminary approval from the City of Pequot Lakes.

Section 17-11.9 (5) from the City of Pequot Lakes Ordinance provides the
following language:



5 Metes and Bounds Subdivision Approval, Subdivisions less than 10 acres in size or
less than 500 feet in width.

A. Where appropriate, under the provisions of this Chapter, the subdivider
shall submit documents containing the essential information of a proposed
plat or plan and including dimensions computed to one hundredth (1/100th)
of a foot and bearing computed to equivalent accuracy to the Planning
Commission for approval.

B. The review of the Planning Commission need not include a public hearing.

C. The subdivider shall submit 9 copies of his proposal to the Zoning
Administrator 30 days prior to the normal Planning Commission meeting
and pay the corresponding fee.

D. The Zoning Administrator shall review the proposed lot split for compliance
with the Zoning Chapter including a field review at his discretion.

E; The Planning Commission shall decide on the subdivision within the
required time based on the resulting lots complying with this Chapter, the
feasibility of the resulting lots for their intended purpose, and the provision
for access to adjacent properties. Conditions may be attached to an approval
requiring appropriate improvements. No more than one (1) split into two
(2) parcels shall be allowed in a three (3) year period of time.

Fi The decision of the Planning Commission may be appealed to the City
Council.
G. The resulting land descriptions shall be prepared and signed by a Licensed

Land Surveyor and shall comply with all provisions of this Chapter.

H. Failure of the subdivider to act afier an approval of a Metes and Bounds
subdivision within one (1) year shall void the approval unless extended by
the Planning Commission. A second extension shall require a new review
by the Planning Commission.

The definition of “Metes & Bounds” from the Ordinance is as follows:

161. Metes and Bounds. A method of property description utilizing directions and
distances commencing from and terminating at an identifiable point.

Note: The City of Pequot Lakes does not have a definition for lot line
adjustment, or boundary line adjustment, and does not directly speak to the
process of applying for and seeking approval from the City for such activities

directly.

Boundary Line Adjustments are processed by the Crow Wing County
Recorder’s office via application to the County.



Crow Wing County defines the Boundary Line Adjustment as follows:

BOUNDARY LINE ADJUSTMENT

CROWWING

COUNTY
MINNESOTA

Boundary Line Adjustment from Start to Finish

What is a Boundary Line Adjustment?

A procedure for changes in property lines through the attachment of land to a continuous lof, tract, or parcel. A
boundary line adjustment is intended to modify or correct the location of a boundary line or to remedy adverse
topographical features or encroachments. A boundary line adjustment may be allowed provided any residual
tract of land or any existing structures does not become noncompliant with the provisions of the Crow Wing
County Land Use Ordinance and does not create a new parcel.

Guidance from the County pertaining to applications from properties located
within a City is provided as follows:

What else Should | Know?

What if | live in a city or other municipality that has its own planning and zoning authority2

+ Please contact your city or township office and ask their planning and zoning staff about their process for
doing a boundary line adjustment. Approvals, fees, and processes vary by city and municipality.

Example Boundary Line Adjustment Ordinance language from the City of
Crosby:

§ 151.65 BOUNDARY LINE ADJUSTMENT. @ @ @

A boundary line adjustment is the moving of a boundary line between adjacent parcels. A boundary line adjustment does not create any new lots, tracts, parcels, or
sites. A boundary line adjustment must also not create or result in any lot, tract, parcel, or site which contains insufficient area and dimensions to meet minimum
requirements for width, lot size, and area for building as required by this section. The newly acquired land must be combined on the same deed for recording
purposes as the remainder of the owner’s property.

(A) Application. An owner proposing to undertake a boundary line adjustment must submit a complete application to the city together with the applicable fees. The
owner must submit the following additional information with its application in order for the application to be considered complete:

(1) Acertificate of survey showing the current boundary lines and the proposed boundary lines after adjustment;
(2) The current legal descriptions of the parcels; and
(3) The resulting legal descriptions of the altered parcels.

(B) Procedure. Complete applications must be submitted to the Zoning Administrator. The Zoning Administrator shall review the application and make a
determination. If a boundary line adjustment is approved, the city will send a letter to the County Recorder/Registrar of Titles indicating its approval. The applicant
shall be required to prepare and record such documents with the County Recorder/Registrar of Titles as may be needed to complete the boundary line adjustment.
All boundary line adjustment approvals shall be recorded at the County Recorder’s office within one year of approval. Any application not recorded within that time
frame shall be deemed void and require a new application.

(Ord. 2021-03, passed 7-26-2021)



Planning Commission Direction: Please review the information provided. Staff
is seeking the ability to provide a proposal of an amendment to Section 17-11.9 to
add this administrative procedure to the City Ordinance to benefit the land owners
within the City of Pequot Lakes seeking lot line adjustments through the County.
The direction provided by the Planning Commission may result in proposed
language for the Ordinance, the development of an application for review, and the
establishment of a fee for the service of processing Boundary Line Adjustments
before recording at the County.

Note: This report is for informational purposes only, no formal recommendations
are proposed for the City Council.



