MEETING OF THE PEQUOT LAKES PLANNING COMMISSION
MONDAY, JANUARY 22, 2024 (DRAFT)
PEQUOT LAKES CITY HALL

Members Present: ~ Commission Members Andrew Ellering, Jenny Gonczy, Kent
Johnson, Paula Lang, Eric Larson, Nathan Norton and
Commission Chair: Laura Larson

Members Absent: N/A

Staff Present: Justin Burslie and Thomas Roloff, City Planners; Traci Pederson,
Zoning Administrator;
@ 6:12: Nick Roy, Public Works Supervisor
@ 6:13: Angie Duus, City Administrator

1. Call Meeting to Order

Commission Chair, Laura Larson, called the meeting of the Pequot Lakes City
Planning Commission to order at 6:00 p.m.

2. Elect Chairperson and Vice-Chairperson

COMMISSION MEMBER ELLERING MOTIONED TO ELECT LAURA LARSON
AS CHAIRPERSON, COMMISSION MEMBER GONZY SECONDED THE
MOTION. MOTION CARRIED 7-0.

COMMISSION MEMBER E.LARSON MOTIONED TO ELECT NATHAN
NORTON AS VICE-CHAIRPERSON, COMMISSION MEMBER ELLERING
SECONDED THE MOTION. MOTION CARRIED 7-0.

3. Consider Agenda

COMMISSION MEMBER E.LARSON MOVED TO APPROVE THE AGENDA
AS PRESENTED COMMISSION MEMBER NORTON SECONDED THE
MOTION. MOTION CARRIED 7-0.

Justin Burslie took this time to introduce his co-worker Thomas Roloff from
Sourcewell. Thomas will be taking over Justin’s role at the City of Pequot as the
City official as of January 23, 2024 — Thomas will be the primary contact for the
City as needed. Planning Commission welcomed Thomas. Justin will continue
his work at Sourcewell and other surrounding towns/cities.

4, Public Hearing(s)

AT 6:03 P.M., COMMISSION MEMBER ELLERING MOTIONED TO OPEN THE
PUBLIC HEARING. COMMISSION MEMBER E.LARSON SECONDED.
MOTION CARRIES 7-0.
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4.1 Variance Application:

Justin Burslie, City Planner, called the applicant Jane Byrne and placed her on
speaker phone so she could be a part of the meeting and be available in the
event any questions arose. At the November meeting it was stated Jane could
attend virtually if that worked better for her.

Justin reexplained the situation and findings and facts regarding 4.1 Variance
Application #23-80 - to replace and expand a pre-existing structure located with
the OHW level setback and construct an SSTS drainfield with the road right-of-
way setback. Property location: 27701 Janco Lane. This is a continuation of
conversations held at the November 2023 PZ Meeting:

Burslie stated this variance application/request had originally needed additional
information: One was to provide an updated survey with proposed drainfield
dimensions and location in relation to where the property lines and Janco Lane
are and the second was to update the survey with floodplain information. In the
packet today — the applicant provided the information requested. The proposed
drainfield is on the west side of the property (last meeting there was talk on if this
property was on plotted City ROW or a private driveway based on certificate of
survey from the 1900s — whether its public or private, it's still 10 feet from Janco
Lane — so it meets the required setbacks to the ROW). The other part of this is
since the last meeting, the DNR has now told us that based on some additional
information that the house is in fact not in the floodplain area — there was a study
done that our area hydro was not aware of at the time of the last staff report. So
basically the variance request now does not include the septic system and it
does not include anything regarding the floodplain. So it is now a request to
expand the pre-existing structure, increase the height just a little bit, and expand
50% of the structure towards the west and north.

The staff report provided has information from November, and then items from
today with many strikethroughs for you to see the changes and updates made
over time from the DNR and us. We’ve revised the findings to remove all
references to the SSTS and floodplain and revise the proposed condition of
approval. Removing the previous two conditions and adding a new one stating
that the ‘as built certificate of elevation survey showing locations of the lowest
level of the proposed dwelling being at or above RFPE (regulatory flood plain
elevation) elevation of 1,222 DGVD29 must be submitted to the City of Pequot
Lakes prior to permit expiration or upon completion of the dwelling construction,
whichever is sooner. (This means once the dwelling is built, submit a survey
showing that the dwelling meets the regulatory flood plain elevation which is 1-
foot above the BFE.)

This no longer requires a variance for the septic nor anything for flood plain.

Chair L.Larson mentioned that part of the concern back in November was about
the existing holding tanks. She wondered if we should add that as part of the
conditions that those are removed — or is it not necessary? Justin asked the
homeowner if she’s having the holding tanks removed and replacing them with
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new holding tanks that will then go up to the new drainfield. Jane responded with
a ‘yes’ — it was confirmed that they’ll be replaced regardless. This condition is
noted on #6 of our findings to replace the tanks.

Jane had a question regarding her property not being in the flood plain — Justin
will reach back to Jane via email with the information that is provided already in
the packet in which she can work through with her insurance — which is also
noted on her survey. Jane thanked the group and removed herself from the
meeting by hanging up the phone.

COMMISSION MEMBER E.LARSON MOTIONED TO PASS THE VARIANCE
WITH THE UPDATED CONDITIONS NOTED ON THE STAFF REPORT.
COMMISSION MEMBER ELLERING SECONDED. MOTION CARRIED 7-0.

4.2 Rezone Application:

Justin Burslie, City Planner, explained findings and facts regarding 4.2 Rezoning
Application #23-84 - to rezone approximately 39.8 acres from Agriculture to
Forest Management. Property location: 32250 Rolling Meadows Lane.

Contains a single-family dwelling and multiple accessory structures located in the
southwest corner of the property. The property is served by a compliant SSTS
and private well.

In looking at the map provided you can see this property and those around it as
to what they’re zoned — FM, RR, AG. 13 findings in support of the application,
Burslie recommends the application be approved without conditions, moving it to
the Council for final approval.

Chair L.Larson asked if applicant was in the audience, she (Jacklynn Clark) was
and Jackie stated that she didn’t’ have any questions — she thought it was a
pretty straightforward application.

COMMISSION MEMBER ELLERING MOTIONED TO APPROVE THE REZONE
APPLICATION WITHOUT CONDITIONS. COMMISSION MEMBER JOHNSON
SECONDED. MOTION CARRIED 7-0.

4.3 Ordinance Amendment:

Justin, City Planner, explained why this is being brought back to the table for
Planning Commission as it was already recommended to move to the Council. In
going through the final processes after Council had approved this Ordinance
Amendment, it was found that it was never sent to the newspaper for a true
public hearing. Thus, moving the whole process back to the beginning. We've
since placed this in the paper, now bringing it back to the Planning Commission.
In going through this again, it allows us to correct the one section that wasn’t
removed/struck out as it should have been originally “letter k” — removing
maximum accessory structure size in the shoreline residential zone — and base it
on impervious (driveways, walkways, buildings etc — 25% of your lot). In not
striking letter K, there’s conflicting information noted.
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This is Ordinance Amendment 24-01 modifying Chapter 17, “Land Use (Zoning)
and Subdivision Regulations” regarding residential accessory structures. This is
to not require a permit for accessory structures totally no more than 160 feet in
residential zones. Also removing the maximum building height requirement for
accessory structures — in the current ordinance it's 13 feet — wanting to remove it
to 25 feet tall in shoreline residential zone. The DNR asked that we include the
language ‘excluding guest cottages’ which is technically an accessory structure
as those are limited to 15 feet in height. Again, all of this was stated previously
and was recommended to bring it to the Council for final approval, we're just
doing all processes again to make sure it's done properly and officially.

COMMISSION MEMBER ELLERING MOTIONED TO APPROVE THE
ORDINANCE AMENDMENT. COMMISSION MEMBER GONZY SECONDED.
MOTION CARRIED 7-0.

COMMISSION MEMBER ELLERING MOTIONED TO CLOSE THE PUBLIC
HEARING, COMMISSION MEMBER JOHNSON SECONDED. MOTION
CARRIED 7-0. PUBLIC HEARING CLOSED AT 6:20 P.M.

5. Open Forum

Nothing from those in the audience.
6. New Business

No new business.
7. Old Business

Trailside Estates Update provided by Justin B. just as an FYI for the Planning
Commission on where things are at this time. The Commission approved the
preliminary and final plats, and was then approved by Council. We’ve recently
found out the final plat was never recorded. The City will need to contact all
current landowners in Trailside and rerun the plat with the new owners. This is
more of an FYI, letting you know you’ll likely see this topic again in the next
month or two. We won’t have to go through the full process again, working with
the City Attorney to ensure we’re moving forward.

8. Approval of Minutes

COMMISSION MEMBER E.LARSON MOVED TO ACCEPT/APPROVE THE
NOVEMBER 27, 2023 MINUTES AS IS. COMMISSION MEMBER ELLERING
SECONDED THE MOTION. MOTION CARRIED 7-0.

9. Planning & Zoning Administrator’'s Report
a. Permits, Correspondence
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b. Potential Violations/Enforcement Action updates
c. End of Year Report from 2023

10. Adjournment

THERE BEING NO FURTHER BUSINESS, COMMISSION MEMBER
E.LARSON MOVED TO ADJOURN. COMMISSION MEMBER ELLERING
SECONDED THE MOTION. MOTION CARRIED 7-0.

The meeting of the Planning Commission adjourned at 6:23 p.m.

Respectfully submitted,

Traci Pederson
Zoning Administrator



