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REPORT TO PLANNING COMMISSION 
 

Report Prepared by:  Thomas Roloff – Sourcewell  
         
Date:    September 30th, 2024 
 
Subject: Sign Ordinance overview regarding “multiple businesses” & allowed 
on-premise identification signs.    
 
Report: As requested by the Planning Commission during the August 2024 
Public Hearing, the following report details the current standards regarding the 
submission of a sign concept plan as a Conditional Use Permit application for 
businesses that exceed the one sign allowance per parcel as outlined in Section 17-
7.1 of the City of Pequot Lakes Land Use Ordinance. This report will outline the 
current code and the process currently followed for the review and approval of on-
premise business identification signs. As a general note, this report solely focuses 
on onsite signs within Commercial and Industrial Districts.  
 
Section 17-7.1 4 (f) states the following;  
 

 
 
Section 17-7.1 5 outlines the criteria, square footage allowance, and performance 
standards based on numerous factors unique to a parcel, including MPH of the road 
adjacent to the parcel:  
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Per the direction of the Planning Commission, the following suggestions may be 
discussed based on the goal of any modifications of this section:  
 

1. Amend Section 17-7.1 (f) to remove the requirement for application of a 
Conditional Use Permit and replace with one of the following options:  
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a. Remove Conditional Use Permit & replace with “application to 
appear before the Planning Commission”  

i. New business item subject to a 10 day application deadline 
prior to a scheduled Planning Commission meeting.  

b. Remove the Conditional Use Permit & replace with “submission of a 
sign concept plan for review of the Zoning Administrator”  

i. No Planning Commission review – administrative process 
outlined by Ordinance. 

c. Determine the need for amendments per the guidance and discussion 
of the Planning Commission  

i. Ensure goal has been met for providing research/clarity  
ii. Establish any proposed future needs for this subject.  

 
2. Amend Section 17-7.1 (5) A 3 by removing the allowed freestanding sign 

maximum of one per property and replace with the following options:  
a. Add language to this section to support properties with more than one 

business to have a conforming sign.  
b. Add another numbered item to this section that speaks to properties 

with more than one business as directed by the Planning Commission 
at the time of this meeting.  

c. Revise this section without adding another numbered item as directed 
by the Planning Commission at the time of this meeting.  
 

3. Establish an administrative process for the permitting of such signs as 
defined by the Planning Commission  

a. Add language to the section regarding the administrative process for 
such applications as determined by the planning commission.  

 
Current process:  Sign permits are submitted as land use permits for the review of 
the Zoning Administrator.  Applicants are required to provide site plans, 
dimensions, and locations of existing and proposed signs as part of the permit 
application.  For properties that have more than one business on a single parcel of 
land, any signs exceeding the first freestanding onsite identification sign are only 
permitted by approval of a “sign concept plan” which is routed administratively as 
a Conditional Use Permit.   
 
Planning Commission Direction: Please review the provided items for 
discussion.   
This report is for information purposes only, no recommendations are 
proposed to City Council.  


